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DON’T YOU WISH YOU KNEW THAT - WYNMOOR 
 

1) Q.  How can you easily get the phone number for an internet company?  E.g. yahoo.com. 

amazon.com, etc. 

Answer: https://www.whois.com/whois/ 
 

2) Q. How can you protect yourself from forgetting your logon password in windows? 

Answer:  Create a password reset disk. 

There is a free program to (re)set the password named “NT Password and Registry Editor.” 

[http://pogostick.net/~pnh/ntpasswd//] 

 

3) Q. How can you make Windows alert you if the Caps Lock or Num Lock keys are 

accidentally pressed? 

Answer:   If you frequently hit these keys by mistake and want to be alerted before you've 

typed an entire page in ALL CAPS (or with numbers all over the place). Open the Control Panel 

and double-click Accessibility Options (Ease of Access Center in WIN7). On the Keyboard tab, 

select Use Toggle Keys, and then click OK. From now on, you'll hear a beep every time you 

press Caps Lock or Num Lock. 

 

4) Q. Supposing you have hyphenated words or names that must stay together on the same line, 

but you reach the end of the line and word wants to split them up. How do you ensure they stay 

together? [E.g.- Mr. Woodward-Jones.] 

Answer:    To do this, hold down the Ctrl and Shift keys as you type the dash. 

 

5)  Q.  How do you enter the “Cents” sign in Word? 

Answer:    press Ctrl-/ (slash), and then press C.  

 

6) Q. How can I get information on all the USB devices that are connected to my computer? 

Answer:    Download the free  USBDEVIEW program. 

         “USBDeview - is a small utility that lists all USB devices that currently connected to your 

computer, as well as all USB devices that you previously used. For each USB device, extended 

information is displayed: Device name/description, device type, serial number (for mass storage 

devices), the date/time that device was added, VendorID, ProductID, and more...” 

        “USBDeview also allows you to uninstall USB devices that you previously used, disconnect 

USB devices that are currently connected to your computer, as well as to disable and enable USB 

devices.” It can be downloaded at: http://www.nirsoft.net/utils/usb_devices_view.html. 

To get productID go to: http://www.linux-usb.org/usb.ids 

 

7) Q. Supposing I have a document with complex formatting and I want to copy and paste a 

section as just plain text. Is there a way? 

Answer:      Download a little program called Plain Paste from: 

http://www.donationcoder.com/Software/Skrommel/index.html#PlainPaste You use it by 

pressing Ctrl-V once to paste regularly or twice fast to paste as text.   

Can Also Try: https://stevemiller.net/puretext/ 

 

Also, you might consider Toddler Trap from the same website. 

https://www.whois.com/whois/
http://pogostick.net/~pnh/ntpasswd/
http://www.nirsoft.net/utils/usb_devices_view.html
http://www.linux-usb.org/usb.ids
http://www.donationcoder.com/Software/Skrommel/index.html#PlainPaste
https://stevemiller.net/puretext/
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8)  Q. How do you add the time and date to a Notepad file? 

Answer:   From inside a Notepad document, place the cursor where you'd like the date and 

time to appear, then press F5 on your keyboard. 

 

9)  Q. Is there a way to open the ‘right click’ menu without using the mouse? 

Answer:   Hold down the Shift key and press F10. You can then use your keyboard's up and 

down arrow keys to select the command you want, and then press Enter. Press ESC to exit. 

 

10)  Q. Suppose I know what something looks like, but I don’t know its name. Is there some 

reference I can use to find its formal name? 

Answer:   “When you know what something looks like but not what it’s called, or when you 

know the word but can’t picture the object, The Visual Dictionary has the answer. In a quick 

look, you can match the word to the image.”  

Go to the ‘Merriam-Webster Visual Dictionary Online’ at http://visual.merriam-webster.com . 

                If you want to do a search, use the search box on the left hand side of the home page –

NOT THE TOP SEARCH BAR!! Examples: rat; door. Etc. 

 Can also provide pronunciations.  

 

11)  Q. If you’re working on an particularly large Word document, is there an easy way to get 

back to where you left off. 

Answer:   Ans. 1   Open the document and then use the SHIFT-F5 key combination. This 

will move the cursor to the position it was in when the document was last saved and closed. 

 Ans. 2 Create a bookmark. Go to Insert Menu==>Bookmark==>Name your Bookmark (One 

word only)==>Click Add. When you want to go back to the bookmark location again go to Insert 

Menu==>Bookmark but this time click the ‘Go To’ button. 

 

12)  Q. Most of us know how to select words, lines, sentences, paragraphs and pages in Word but 

how would you go about selecting a vertical line of text. (I.e. - a column of numbers) 

Answer:   Hold down the ALT key and mouse key at the same time, then start dragging 

open a selection rectangle until you have covered the area you wish to select. 

 

13)  Q.  What can be done if the mouse dies right in the middle of something you need to save? 

Answer:  If the mouse should die, you could save the file with Ctrl + S. If the file has not 

previously been saved, you'll get Save As. Otherwise, it will just save it. If you want to save and 

close a document, use Ctrl + W. You'll get a small window, asking if you want to save. "Yes" is 

highlighted. Press Enter. The document will be saved and closed. 

 

14)  Q. Is there a way of repeating the ‘find’ function without the search box being open? 

 Answer:  Once you’ve entered your search query, click Cancel and move your cursor to the 

double arrows at the bottom right-hand of the scroll bar. To find the previous or next instance, 

click the blue double arrows. 

 

15)  Q. How do you print multiple copies of a single page? 
Answer:    Go to Page range section of Word's Print dialog. Each time you repeat any given 

page number in that Pages field, Word will print an extra copy of that page. 

http://visual.merriam-webster.com/
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16)  Q. In a bulleted or numbered list when you want to add a new line without tacking on a 

number or bullet what do you do? 
Answer:  If you hold SHIFT and press ENTER, Word will add a new line to your list 

without a bullet a number. When you want to resume numbering or bulleting, don't hold the 

SHIFT key any longer.  

 

17)  Q.  Have you ever received a PowerPoint file (with a .PPS or .PPSX extension) that includes 

some great pictures that you want to keep? How do you save just the pictures? 

Answer:  Change the file extension to  .PPT. Then, double-click the PowerPoint file to 

open the presentation. Right-click the image you want to save, select Save As Picture, name the 

file, and click Save. 

 

18)  Q.  You sign up for some freebie, promotion, or service that requires your e-mail address--

and suddenly your inbox is deluged with ads, notifications, and other spam. What can you 

do? 

Answer:  Go to: http://mailinator.com/, a free and easy service that gives you a temporary, 

Web-accessible e-mail address. Mailinator requires no registration or setup of any kind. You just 

think up an e-mail address on the fly, tack on @mailinator.com, and then type it in. For example: 

fakeaddress@mailinator.com. To check your e-mail, just head to the Mailinator site, enter your 

invented address under "Check your inbox," and then click Go. Presto: there's your mail. 

There's no password required (meaning this is a highly non-secure system, so use it only for 

things that don't require absolute privacy). 

 

19)  Q.  Something happens to cause damage to your registry. If your computer is completely 

dead, and it appears that the registry may be the culprit, is there a way out?  

Answer:   1) Shut down, or turn off your computer.  2) Turn it on, and while booting; hold 

down the F8 button until the startup menu appears.  3) Select the "Command Prompt" 

option.  When command prompt appears, type SCANREG/RESTORE at the prompt.  Press 

Enter at the MRC (Microsoft Registry Checker) screen to restore the most recent of the five 

backups that Windows creates.  Now, reboot. 

 

20)  Q.  You are printing a large document, and midway through the task stops. Clicking cancel 

or restart in the print dialog box does not help. What do you do? 

Answer:  Open the command prompt (one way is go to the run command and type: CMD and 

press enter) and type  net stop spooler. Leave the window open, wait a few seconds, and check 

the print queue – the print job should be gone. Type net start spooler in the CMD box, and start 

over. 

 
WEBSITES:  http://podbay.fm/ ;  http://www.drugs.com/pill_identification.html;  https://labtestsonline.org/ ; 
http://www.historyvshollywood.com/  ; http://www.thewindowsclub.com/category/downloads 
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